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21250 Box Springs Road  
Moreno Valley, CA 92557 
Ph 951-275-5055 
Fax 951-275-0025  

e 

Job Description 
Child Care Teacher 

Child Development Title 22 Programs 
 
 

Salary: $10.50 Hourly – Non Exempt 
 

Job Summary: 
Under general supervision, organizes lesson plans and teaches children; monitors child safety in the 
classroom, school site areas, and off-site events; tracks student development and completes additional tasks 
to promote early childhood education; and performs other related duties as assigned. 
 
Distinguishing Characteristics: 
Positions in this class are responsible for age appropriate curriculum development and lesson planning and 
provide instruction to infant through sixth grade children in a child care setting.  
 
Essential Job Duties:  
 
The duties listed below are intended only as illustrations of the various types of work that may be performed. 
The omission of specific statements of duties does not exclude them from the position if the work is similar, 
related or a logical assignment to this class. 

 
1. Organizes and plans daily classroom activities in a manner that is consistent with childhood 

education programs and that will adhere with State licensing requirements. 
2. Ensures all classroom activities are developmentally appropriate; participates in curriculum 

development and creates individual lesson plans; observes each child’s learning and skill 
development and records progress. 

3. Supervises children in the classroom, playground areas, and at off-site events; demonstrates proper 
standards of behavior and uses a positive approach while working with children. 

4. Promotes an environment of acceptance that supports and respects gender, culture, language, 
ethnicity, and family composition. 

5. Greets parents who are dropping off or picking up children; establishes and maintains rapport with 
parents and family members. 

6. Answers questions and addresses concerns related to child conduct, and parent and staff 
interactions, as necessary. 

7. Maintains a clean, safe, and attractive learning environment; assists with daily set-ups of children’s 
activities, including meals or snacks, and clean-up duties. 

8. Follows appropriate safety precautions and procedures, administers routine first aid to children as 
needed. 

9. Administers medication and medical procedures in accordance with specific guidelines and 
instructions.  

10. May provide care for infants, such as changing diapers or soiled clothing; sets up cribs and prepares 
infants for naps; notifies parents when diapers and wipe supplies are low. 

11. May perform work as a substitute teacher and fill in assignments as needed. 
12. Tracks and maintains knowledge of student-leader ratios at all times. 

 
Report to: Assistant Director/Director 
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Minimum Qualifications: 
 

 Basic concepts used in early childhood education program policies, practices and philosophy; 

 Child Development Curriculum development and implementation; 

 Classroom procedures and expected standards of conduct; 

 Appropriate safety and health precautions and procedures; 

 Correct English usage, grammar, spelling, punctuation, and vocabulary; 

 Interpersonal skills using tact, patience and courtesy’ 

 Reading and writing communication skills; supervisory principles and practices; 

 Basic record keeping techniques. 
 

Ability to: 
  

 Plan and organize child development curriculum and activities; 

 Coordinate child development activities and lesson plans; 

 Provide instruction to individual children and small groups; 

 Appropriately manage and observe student behavior; 

 Model acceptable social behaviors;  

 Develop and maintain effective relationships with children; 

 Communicate effectively, both orally and in writing; 

 Interact with children and adults in an effective manner; 

 Implement learning activities for children. 

 Maintain a healthy, safe and orderly environment; 

 Understand and follow oral and written instructions. 
 

Education/Training/Experience 
 

 High School graduate or GED equivalent 

 12 units of college level education in early childhood education or child development (ECE/CE) 
including the core units; 

 One year of experience working with children in an instructional capacity. 
  
Licenses & Certifications: 
 

 Valid Class C California driver’s license, acceptable driving record, and proof of current automobile 
insurance. 

 Basic First Aid and CPR certification. 

 Ability to travel to different sites. 
 
Physical & Mental Demands: 
 
The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class.  
 
While performing the duties of this class, the employee is regularly required to stand, sit, or walk; talk or 
hear, in person and by telephone. Depending upon the position assignment, lifting, straightening, and 
moving tables and chairs and/or equipment may be required to arrange offices and facilities for special 
events and/or meetings. Positions in this class occasionally lift, move, and carry objects typically weighing up 
to 40 pounds. 
 
Sensory demands include the ability to see, talk, and hear, and use electronic touch keypads. 
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Mental Demands 
While performing the duties of this class, employees are regularly required to use written and oral 
communication skills; read and interpret data, information and documents; analyze and solve problems; 
observe and interpret situations; learn and apply new information or skills; work with frequent interruptions; 
and interact with staff, management, contract instructors, vendors, the public, and others encountered in the 
course of work. 
 
Work Environment 
 
The employee works in both office and field environments and occasional travel may be required to different 
locations and meeting sites depending upon the position assignment. The noise level is often moderate, 
typically below 70 decibels. 
 

Equal Opportunity Employer 
 

  
 
 
 
 
 
 
 
 


